eFiling On-Line Manual for Criminal
and Juvenile Case Types

Maricopa County Clerk of Superior Court

Criminal and Juvenile eFiling

User’s Manual

To electronically file a document subsequent to an initiating document with the Superior Court in a Criminal
and Juvenile case, the Clerk’s Office eFiling application may be utilized. The following sections detail how
to register, and complete an electronic filing utilizing the Clerk of the Court eFiling website.
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1 Become a Registered User

® |n order to E-file, you must first register as a user in the system. To access the website and
register as a user, go to the following URL.:

https://efiling.clerkofcourt.maricopa.gov

® The eFiling home page contains some useful training information regarding how to register to
use the eFile website and how to complete an electronic filing. The home page also contains the
applicable court rules and administrative orders regarding eFiling. Be sure to review this page prior
to registering.

® To register for eFiling, follow these steps:
1. Click on the Not Registered yet? link, and complete the registration page.

& http://cocefilingstage.coc.maricopa.gow/

. T
2 eFiling Online ... Clerk of Su...

Bl ~ [ o= v Pagev Safety~ Tools~ @~ N G Ld E

Py .
\ eFl llnE onllne =* please Confirm The SERVER ** S5 Clerk of Court Home & eFiling Guidelines
| CLERK OF THE SUPERIOR COURT, MARICOPA COUNTY 5
4 2 System Time @) Helo

Sign in to eFiling Online:

- - Username
File in Paper? |
Password |
Not a nymore man [[] Remember my Username
on this computer.
Register now and electronically file

your pleadings online today.

Not Registered yet?
Click here to get started.
For more information on the eFiling programs currently underway in
Maricopa County, to view the eFiling Guidelines and for information on

how to get started with eFiling, visit our Help section or click here. t’) Click Here if you have

forgotten your Username
NOTICE: Effective May 1, 2011, attorneys must eFile post- or Password
initiation documents in civil cases through www.azturbocourt.gov. '

Parties must be served on paper or per Civil Rule 5{c). Electronic
service is not a feature of the Clerk’s system.

aFiling Training Videos!
® Registration and Loagin

Helpful training Training Manuals:
information. ® CR (Criminal) - Adult

e« Family Court (FC, FN, DR, & D}

® Note: At any time, you may click on the a icons that appear next to certain fields on the
website. By clicking on this icon, you will launch a small window containing helpful hints on
how to complete certain fields.
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Complete the registration form in its entirety. Be sure to choose a username and password you will
remember.

An Email Address is mandatory, however, the “Receipt Notification Email Address” field is NOT a
mandatory field. If you wish to receive filing Receipt notifications in a different mailbox than the
Accept and Reject notifications, enter a different email in this field. If left blank, all filing
notifications will go to the address in the Email Address field (Receipt, Accept, and Reject).

Be sure to select a Role that is appropriate. If you are an attorney, select the Attorney role; by
doing so, you'll be required to enter your Bar Number (six digits for Arizona) and Bar Number
State. For any other role selected, the Bar Number and Bar Number State fields will not be
required.

Once the form is completely filled out (all asterisk indicated fields), the Register Me button will
become highlighted; click on the Register Me button to continue with the registration process.

Thanks for taking the time to register for eFiling.

Registration will only take a minute and wou will be filing in minutes. * denotes required fields.

Username: |mmouse * (Used to log in; up to 15 chars)
Password: |-o'.... = t’/,l
Confirm
Password: |"""' -
First Name: |Mickey =
Last Name: |Mouse =
Middle Name: |
Email Address: |rr1rr1l:>us.e:@rr1ail.rn.aric:cupa.gc:\..r =
Confirm Email = -
Address: |rr1r'r1n::-usie(@rnznl_rn.'ar|c:<:|pEl.gc:mr =z 4
Receipt
MNotification Email | |
Address
Role: [Attorney ~l= @) Aftorney v

Bar Number: [123456 = selecta Fole
EEEEEENEER l)
| ==

Bar Number State: |Arizona

: Legal Support Staff
Firm G emey [Juvenile County Attorney Adult Probation Stadf
sel-Represented (Pro Pen

3131 W Durango

Address: =
286 chars remaining...
City: |Phoenix *
State: |Arizona [~ =
\ Zipcode: [35009 | = 5
Phone Number: |[602-505-0000 B

You may now submit this form.

Register Me

This button will be available when you hawve completed the form.
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® You will now be directed to a screen indicating there is one step left in the registration process; the
message on this page instructs you to check your e-mail inbox to confirm your identity.

I( Q| username: | Password: | submit | (Mot registered? Click here)

Wait! There is one more step to complete,

‘We have sent a confirmation email to silberschlagj@cosc.maricopa.gov, Befare you can log in, you must click the link in the email to
confirm your identity. If you do not receive the email, please fallow our Lost Password process to retrieve the number again and have it

emailed to you,

Back to Home Page

Thank you for registering with the Maricopa County Clerk of Superior Court eFiling system.

® To finish registration, you must check your Inbox on the email account you entered on the
registration form, and click the link contained in that email.

From; e-Filing Bot [efiing@cosc. maricopa, gov] 5g

To:
Ce
Subject:  Maricopa County Clerk of Superior Court e-Filing Confirmation

Fou have recently signed up with Maricopa County Clerk of Superior Court's Online e-Filing System.

To werify wvour identity and confirm you actually registered with us, simply click %in}: below:

http://ococefiling. coc.waricopa. gov/merber/confirm.asp?id=1291crankey=732142679 Z Click on the link

If clicking this link does not work, please cut anhd paste it into your bhrowser.

Thank You,
The e-Filing 3taff

® Once you click the link contained in your registration confirmation email, you’ll be directed back to
the eFiling application site and receive a confirmed user message on the screen.

a eFiling at Maricopa County Superior Court - Microsoft Internet Explorer provided by Clerk of Court - ITG - 66077

File Edit ‘iew Favorites Tools Help
r A . £
) Back - - 2 = i ry - % - * -~
W Bar > x = u| Search 1. Favorites 6 = [J j&i

Address Iiil http:fjefiing3stage. coc.maricopa. govimember/confirm. aspfid=3938r ankey=945738724

)\ eFiling Online

| = e . & .
)| CLERK OF THE SUPERIOR COURT, MARICOPA COUNTY B = Clerk of Court Home ¥ eFiling Gujgfines __‘;-’ System Time Q) Help

( € | username: [ Password: | submit | (Not registered? Click here)

& VYou are a confirmed member of the Maricopa County Clerk of Superior Court eFiling system.

You may now log into your member account, eFile documents and edit your profile.

Log In Now |




2 Logging In

® To log in immediately after registering, follow these steps:
1. Type your username and password on the screen below,
or
2. Click on the Log In Now button and then type in your username and password from that

screen — this is the same screen that appears on the Home Page of the Clerk of Court
eFiling website where you will log in to your eFiling account from now on.

l eFilinq Online |
| CLERK OF THE SUPERIOR COURT, MARICOPA coc T ¥

----- = Clerk of Court Home _J gFiling Guidelines -J System Time Q) Help

. Username: | Password: |_ submit (Mot registered? Click here) @D

You are a confirmed member of the Maricopa County Clerk of Superior Court eFiling system.

You may now log into your member account, eFile documents and edit yvour profile.

2 =+ Logn Now ,Ll

. Both username and password required.
*
4».. Username: I

Password: I

- Remember my Usernames on
this computer.

Log Me In

ﬁ:{ Mot Registered yet? Click here to get
started.

@ Click Here if you have forgotten your
Username or Passward.




3 My eFiling Page

1. Once logged in, you'll be directed to the My eFiling Page. The My eFiling Page provides the user
a list of filings submitted within the past seven days. The intent of the screen is to provide the user
with a ready list of recent eFilings for immediate review. Filings on the page are grouped
sequentially by the case number and then chronologically by date/time within a case number.

2. By clicking on the Collapse All button, the page will collapse the list of filings to only display case
number.

3. By clicking on the Expand All button, the list of filings will display the filing details (Filing ID, date
and time of filing, document(s) filed), for each filing under each case number.

4. By clicking on a Document Title, a new window (Adobe Acrobat) will be launched to display the
document that was filed.

5. By clicking on a Case Number you will be launched into the filing process, described in the section
below, and the case number will default to the case number you clicked on. This provides a quick
way to file a new document on a case number that already exists on the My eFiling Page.

6. You may also access the My eFiling page at any time by clicking on the My eFile Page link.

%\ eFiling Online - /

m = Clerk of Court Home '] eFiling Guidelines :) System Time Q) Help

File Nows .

My eFiling Page

3 Click case number to file mare documents on that number or click document type to view document.
Expand all Collapse all

Past 7 Days Subsequent Case Filings

(E CR2000-010049 4
) Filing ID: 7515: 02/07 /2006 11:05:40 A
2 Main document - Motion: Motion to Compel Defendant to Produce Accident Report
) Filing ID: 7587: 0£,/09,/2006 2:13:0% PM

1 2 Main document - Memorandum: Memorandum and Request to Complete and Process an Electronic Filing
) Filing ID: 7588: 08,/09,/2006 2:14:52 PM

2l Main document - Application: Application to Restore my Civi o E-File
) Filing ID: 7589: 08/00,/2006 2:16:37 PM

2 Main document - Notice:

E CR2000-021192
) Filing ID: 7590; 08/09,/2006 2:20:50 PM

\ 2 Main document - Motion: Motion to have Plantiffs and Defendants E-file all Pleadings




4 Edit User Profile

1. To edit your user profile and change information your account information (i.e. email address,
password, etc.), go to the My eFiling Page and click on the Edit My Profile link.

1

A\ eFiling Online

_:' CLERK OF THE SUPERIOR COURT, MARICOPA COUNTY

coc

w = Clerk of Court Home _J gFiling Guidelines -') Systemn Time QJ Help

[ Q| Welcome back, mmouse! Logout | My efile Page | Edit My Profile m

My eFiling Page

Click case number to file more docurnents on that number or click docurment type to view docurnent,

Expand All Collapse all

Past 7 Days Subsequent Case Filings

CRZ2000-010049
CRZ000-021192

2. Make necessary changes and click on the Update Profile button to save your modifications.
Note: you will not be able to modify your user name.

Usermname: | {Can't be updated)
MNew Passwword: (Leave blank to keep old
password)
Confirm Passwword: I—
First Name:  |Mickey =
Last Name: |Mouse o

Middle Name: |

Email Address: |mm0use@mail.maricopa.gov -

Receipt Notification Email |

Address:
Role: I;i"«ttc:rrleg.I | = Q’
Bar Number: [123456 =
Bar Number State: IArizona il =
Firm/Agency NMame: |County' Attorney -
3131 W Durango
Address:
-
286 chars remaining...
Citty: |Phoenix =
State: Ir =
Zipcode: W =

Phone Number: [602-506-000 =
You may now submit this form.
Update Profile
This button will be awvailable when yvou have completed the form.




5 Submit an eFiling

® To begin the process of eFiling a document, login and then follow these instructions:

1. Click on the File Now button on the upper right-hand corner of the screen

or

2. Click on a case number that already exists on your My eFiling Page to file a document on that

case.

\ eFiling Online

' CLERK OF THE SUPERIOR COURT, MARICOPA COUNTY

A o0

m = Clerk of Court Haome _J gFiling Guidelings -) System =) QJ Help

C Q| Wwelcame back, mmouse!  Logout | My eFile Page | Edit My Profile

o B

My eFiling Page

2 Expand All Collapse All

Past 7 Days Subsequent Case Filings

B CR2000-010049
) Filing ID: 7515: 08/07,/2006 11:05:40 AM
2 Main document - Mation: Motion to Compel Defendant to Produce Accident Report
) Filing ID: 7587: 08/09,/2006 2:13:08 PM
2 Main document - Memorandum: Memorandum and Request to Complete and Process an Electronic Filing
) Filing ID: 7588: 08/09,/2006 2:14:52 PM
2 Main document - Application: Application to Restore my Civil Rights to E-File
) Filing ID: 7589: 08/09,/ 2006 2:16:37 PM
= Main document - Notice: Motice how easy it is to E-File
B CR2000-021192
) Filing ID: 7590: 08/09, 2006 2:20:50 PM
2 Main document - Motion: Motion to have Flantiffs and Defendants E-file all Pleadings

Click case number to file more documents on that number or click document type to view document,

® There will be two screens used to complete the eFiling process; the first screen (pictured
below) requests all the information about the filing (see example of Criminal or Juvenile filing).
Notice the Filing Instructions on the right-hand side of the screen. Following are detailed

instructions on how to E-file documents:

1. Enter the Case Number and then click Confirm Case.

2. The case name will show in the Case Summary field. If this is the correct case, continue with

the next steps.

3. You may send designated county agencies a “notification” that your filing has been accepted or
rejected by placing a check (single mouse click) in the box next to the county agency in the
Email Copy To section. You may also send an email “notification” that your filing has been
accepted or rejected to another party or person; just add the recipients’ email addresses to the
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blank field entitled Email Copies To. If you enter multiple email addresses simply separate
them with a comma (i.e. jattorney@Iegalstuff.com, glawyer@Ilawyering.com).

Important note: even when email notifications are sent to other parties or persons, it is still the filing
attorney’s responsibility to make sure opposing counsel receives copies of their filing when necessary.

4.

Next, you'll need to enter information about the attorney who is authorizing this filing. If you are
registered as an attorney, this information will default to the information submitted during the
registration process. If you are registered as any other role, you will be required to enter the
attorney’s Bar Number, Bar State, and Email Address that is authorizing the filing.

Click the Browse button to the right of the Select Document field. By doing so, you may
browse your local PC to find and select the electronic file (i.e. Word Document, PDF document)
that makes up your filing. Double click on that document, once found, to add it to the filing.

Select the Filing Type of the document from the drop-down list.

Enter the Document Title. This would typically be the title that appears to the right of the case
caption on the actual document.

For Juvenile Only: if the document is a petition for the Detained Calendar, click on the
Detained Calendar box.

Finally, click on the Upload Document button. Upon doing so, you'll notice that the document
that you uploaded now appears in the window on the right-hand side of the screen (pictured
on page 10).

Example for a Criminal Filing:

4 ) F' 3 0 =
\ eFiling Unline
: | CLERK OF THE SUPERIOR COURT, MARICOPA COUNTY P
4 B = Clerk of Court Home 5 System Tima Q) Help
( ﬂ;ﬂ Welcome back, mmousel Logout | My eFile Page | EQit My P File Now .
Case Information Cancel This Filing | Filing Instructions:
Enter Case Number: CRZ2005-133038-001 Confirm Case g C¥2001-123455) QJ [ these instructions disappear after your first document upload)
3 Case Summary : State Of Arizona Ws, David Agee; Trujillo, Richard 1. Enter Case Number and click Confirm Case
2. Fill out the remaining case information
| ] T T V¥ County Attorney 7 Legal Advocate 2. Select afile from vour computer (where you
. A saved the filing at) to upload
[” Legal Defender [~ Public Defender 4. Select the fiing type
=] 5, Enter the document title
Email Copies To: LI Q) 6. Click Upload Document (zee estimated upload times)
- — - 7. MNote the fee associated with this filing.
(Multiple recipients allowed; separate each address with a comma) 8. Repeat .SteD.S 3-_6 urtil all your documents
. 123455 " A | appear in this window .
Authorizin Bar Mumber: I I nzona J 3, ‘When finished, click on the Complete Filing
(Mon- Pro Per ) ) - button
Attorney Email: |mmouse@mall.mancopa.gov *
r—
Note: Those fifings requiring a filing fee will be bitled to
Upload Documents QJ the submitting attorney/party by the Clerk of the Court
- Eifling Unit,
Select -
Il Document: |3\PD_FORMS\MSOffic| Brawse... | (@ dacuments uploaded)
Filing Type: IMDtiun To Dismiss ﬂ 6
D.m:L!ment |M0ti0n to Dismiss| 7
Title: ! 9
Filing Fee: $ Upload main document to calcalate filing Fee Upload Document |
- You must upload atleast one document to file. j
Carmplete Filing >> |



mailto:jattorney@legalstuff.com
mailto:glawyer@lawyering.com

Example for a Juvenile Filing:

== STAGE SERVER =~ f§iwz| Clerk of Court Home [& efiling Guidelines —4 System
Iime &) Help

File Now

Documents Uploaded to Attach to Filing
Filing Instructions:
(these instructions disappear after your first document upload)

e R S L AR N N 1. Enter Case Number and click Confirm Case

L.EE E - . 2. Fill out the remaining case information
o INTEASAT LI LG B, LR L 3. Select a file from your computer (where you

[ County Attorney - Juw [1 Legal Defender - Juv saved the filing at) to upload
Email Notification T r 4. Select the filing type
To: [] regal Advocate - Juw [] Public Advocate - Juw 5. Enter the document title

[ Attorney General - Juw ?. Click l_'l‘plfoad Doc._jm;jnt i 2e sximac o

. . . . Mote the fee associated with this filing.
E:ﬁall FiotMECOEio S t‘ 8. Repeat steps 2-6 until all your documents appear
Multipie tmad o) in this window
E“‘_‘ == b":l"h“:_':;;‘"" 9. When finished, click on the Complete Filing
button

500 chars remaining...
Authorizin Bar NMumber: 4433322 - | Arizona =) Nota: Those filings reguiring a filing fee will be billed to
Attormey: 4 the submitting attorneyyparty by the Clerk of the Cowrt
{Mon- Pro Ped Attorney Email: | " Billing Unit.
Agency: County Attorney I_

Upload Documents L2 6

Select Document: | |  Browse (0 documents uploaded)

Filing Type: Select Filing Type |~ 7 >
Document Title: | ! 9

Filing Fee: !$ Upload main document te calculate filing Upload Document |
i

O Detained Calendar ##

%d at least one document to file. |

® The documents that you upload for filing will appear on the right-hand side of the screen where the
instructions previously appeared. Some filings may require that you upload more than one
document, for example, a Motion that contains Exhibits. If this is the case, simply repeat steps 5
through 9. You may repeat these steps as many times as necessary to make sure all documents
needed are submitted with the filing.

10. You'll notice a Remove link to the right of each document. If you accidentally uploaded a
document you shouldn’t have, you can click the Remove link to delete that document. Note
that if you remove the Main Document, all of the attached documents will be deleted also.

11. Also available in the table that lists each of the documents attached to the filing is a Make
Main link. The first document uploaded is always defaulted to the Main document, or the
document containing the first page of the filing that will receive a file stamp once accepted by
the Clerk of the Court. If the first document you uploaded is not the Main document, you may
click the Make Main link on the document that is in order to make it the Main document. The
original main document will simply switch to a supporting document.

12. After you have completed uploading the documents to be filed, click on the Complete Filing
button.
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\ eFiling Online

| CLERK OF THE SUPERIOR COURT, MARICOPA COUNTY
4

£oc

Clerk of Court Home -‘J System Time Q) Help

I( ﬂ;{ WWelcome back, grahams! Logout | My eFile Page | Edit My Profile

o DI

Case Information Cancel This Filing

Enter Case Number: Icr2005—133038—ﬂﬂ1 Confitm Case |(eg C¥2001-123456) w

CONTINUANCE.doc

Document Title: Motion to Dismiss
Filing Type: Motion To Dismiss

Main Document | Rermove

Case Summary : State Of Arizona Vs, David Agee; Trujillo, Richard

¥ County Attorney [T Legal Advocate

Email Copy To:
[” Legal Defender I™ Public Defender

NOD.doc

Document Title: Exhibit A
Filing Type: Exhibit

Make Main | Remove

) -

| =¥
(Multiple recipients allowed; separate each address with a comma)

Bar Mumber: |123455 Bk

*

Email Copies To:

Authorizing Attorney: * Arizona

[Mon- Pro Per Only)

attorney Email; ImmDuse@maiI.mariCDpa.gDv

Upload Documents (?)]
gf,',fu':;ent: | Browse... |2 documents uploaded)
Filing Type: ISeIed Filing Type j
Document I
Title:
Filing Fee: $0 Upload Document |

You may submit this filing.

Complete Filing »> (

11

12

® You will now be on the Confirm Your Filing screen.

1.
process from the beginning.

2.

If anything on this screen is incorrect, click on the Cancel Filing button and start the filing

If everything is correct, click on the Submit Filing button.

S| Clerk of Court Home ] eFiling Guidelines -9 Systemn Time @) Help

IC B;ﬂ Welcome back, grahams! Logout | My eFile Page | Edit My Profile

Confirm Your Filing

File Now .

Mickey Mouse
Filer's Information

Flease verify the filing information on the
right. If you are sure you wish to file, click
Submit Filing below. To discard and
cancel this filing, click Cancel Filing.

Firm Information

Case Number

Case Summary
Attorney Information
Filing Fee

Submit Filing Cancel Filing

£0

Document Title fotick to view docurment)
Motion to Dismiss
Exhibit &

Filing Details

Email; mmouse@mail maricopa.gov

Public Defender's Office
11 West Jeffarson, Suite 5
Phoenix, AZ 25003
Phone: 602-372-0000

cr2005-133038-001
State Of Arizona Vs, David Agee [ Trujillo, Richard
Bar No.: 123456 - State: &7 -

Documents Attached to Filing

Document Type
Motion To Dismiss
Exhibit
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After you click the Submit Filing button you will see a page indicating Filing Complete. You will
receive a RECEIVED noatification; this means the filing has been received. It has not been reviewed by
the clerk, and it has not been accepted / rejected. In other words, it is pending clerk review.

Notice that the Filing ID # appears on this page. You will use (reference) the Filing ID # in the event
you need to discuss this filing with the Clerk’s Office, Judicial Officer, or perhaps opposing counsel.

The Filing ID # will also appear in the e-mails that the Clerk of Court will send you upon receiving the
filing, and accepting or rejecting the filing. The various e-mails that you will receive from the Clerk’s
Office will be discussed in the next section, Section 6.

Three options as to what you would like to do next appear on this page:
® Print a Copy of the Filing

® File Another Document
® Go to My eFiling Page

eFiling Online

| CLERHK OF THE SUPERIZR COURT, MARICORA COURTY

goc

w = Clerk of Court Home _J eFiling Guidelinegs 3 System Time Q) Heln

Ic

&1 walcome back, mmause! | Logout, | My aFila Page | Edit My Profila Filing ID # -

Filing Complete R
Yaur filing haz been submitbed suceessfully ba our sysbem &2 Filing ID 26242, :EI.:?'..'EI:II:IE- 10:29:09 AM

A cogy af this confirmation iz being sent to mmoused mail.maricopa.goy
We racommend yau print a copy for your records,

What would you like to do next?

Frint & Copry af this Filing | File Another Docurment | Go %o My eFiling Pags |
If you have any uursUqu!lrlu. pleage cantact us

T ':Lf;’t‘gr;rf‘i Three options as to what ~ [I.7uusort Phane

Phosniz, arizeng you would like to do next.

=
http: A'derkofeourt. maricopa.gay




eFiling Emails

Received eFilings

® Once your eFiling has been submitted to the Maricopa County Clerk of Superior Court, you will

receive a “received e-mail.” It will look like the following sample:

¢/ (/@ From Subject |Received T

=) Dl Taday

® Please remember that this e-mail indicates that your filing has been received; not accepted.

Subjeck: |RE: Z05C E-Filing Confirmation (CR2006-033445-002, Filing ID: 6732)

= S 8 D | TmesMewRoman - 12 - A -||B |7 U

(]

L

Awthorized Date: 5/572008 3:530:55 PR
Filing IT»: #7722

Cage Mumber: CE200&-053445-002
Filed By:

Dionald Dhack

Public Defender's Office

11 "West Jefferson

Phoemiz:, AL 85003

602-305-0000 | Dheks @rmed maricone g0y
Authorizing Attorney:

010101 (AF)

Drckdi@mail maricopa.gow

Filing Copied To:
Ho Agencies Copied

Document{z) Filed:
1. Title: &f¥idawit f Type: Affidavit

2. Title: Exhibit f Type: Exlibit

The following e-Filing has bgen received by the Marncopa County Clerk of Juperior Court e-Filing system:




| 13
Accepted eFilings

® Once your eFiling has been accepted by the Maricopa County Clerk of Superior Court through the
clerk review process, you will receive an accepted email. It will look like the following sample:

Subject: COSC E-Filng Accepted (ER2005-1255  -001, Fiing ID: S013)
The following e-Filing has been & ecepted by the Waneopa County Clerk of Superior Cowrt e-Filing syster.

Filing Date: 371572006 3:07:40 Pl
Filing ID: 5013

Case Mumber; CE20035-1258  -001
Filed By:

Puhhice Defender's Office
11 W, Jefferson, Ste. 5
Fhoenix, &7 55003

G02-506-55  f  J002@nail rmaricopa. gov
Authorizing Attorney:
022 (A5

lenei@nail maricopa gor

Documeniis) Filed:

1. Title: TO WMODIFY TERIWMS OF ELECTRONIC MONITORING § Type: Iation
Document Status: Lecepted

2. Title: ORDER MODIFYING THE TEEWS OF ELECTRONIC MONITORING / Type: Proposed Order
Document Status: &ecepted

Clerk Comments: Iade changes to ain Docureent titls.

Shonld wou have any questions about sour filing, please contact us:
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Rejected eFilings

If the filing has been rejected, the Subject line in the e-mail will indicate “Rejected.” The first line
in the e-mail will state, “The following eFiling has been Rejected by the Maricopa County
Clerk of Superior Court eFiling system.” It will also state in the body of the e-mail the reason
why the filing has been rejected. It will look like the following sample:

L

Subject: Fw': COSC E-Filing Rejected

The following e-Filing has been Eejected by the IMancopa County Clerk of Supencr Court e-Filing system.
Filing IT): 77707

Case Number: CE2005-11.777-001

Filed By:

Publice Defender's Office

11

Phoennz, A7 85003

602-506-°292 f 1 0 02 (@mal mancopa. gov
Authorizing Attorney:

1T T (AT

Document(s) Filed:
1. Tle; MOTICE OF CHAINGE OF COUMNSEL WITHIN PUEBLIC DEFENDEER"S OFFICE / Type: MNotice Of Appearance

Clerk Comments: NOT ACCEPTING E-FILTNGS FOR EAWNDY ELLEXS0N
=hould you have any questions about vour fhng, pleaze contact us;

Clerk of Cowrt Address

2071 West Jefferson

Pheent:, Arirona 85003

e-Filing Support Phone: 602-506-2565

W Jefferson, Ste. 5

< u@mad maricopa. gov

Document Status: Eejected




7 Monitoring My eFiling Page

1. When you return to My eFiling Page, the filing that you submitted will be displayed, with the
Filing ID #, date, and time that the document was filed.

2. You can click on the document link to open and view the document (filing). The document will
open in Adobe Acrobat.

3. When the filing has gone through the clerk review process, and has been accepted by the
Clerk of Court, you will be able to view the Clerk’s file stamp in the top right hand corner upon
opening the document. A good time to check for the file stamp is after you have received the
“accepted” e-mail on a particular filing. Once the filing is accepted, an electronic copy will be
sent to the judge.

] eFiling at Maricopa County Superior Court - Microsoft Internet Explorer provided by Clerk of Court - ITG - 66077

File Edit ‘iew Favorites Tools  Help

GBack - \_) - \ﬂ \EL| _;\J /._-\l Search \-5:1'\}:’Favorites €3| - \._‘:_'. - E ﬁ

Address Ig‘] http:ffefiing3stage. coc. maricopa. govimember fdef aulk, asp

@ cFiling Online

| CLERK OF THE SUPERIOR COURT, MARICOPA COUNTY i

w = Clerk of Court Home _?J gFiling Guidelines -_';,-‘) System Time QJ Heln

( ﬁ;& Welcome back, silberschlag! Logout | My eFile Page | Edit My Profile File Mow .

My eFiling Page

Click case number to file more documents on that number or click document type to view document,

Expand all Collapse all

st 7 Days Subsequent Case Filings

El C¥2000-010049
[Z2) Filing ID: 7515: 08/07,/2006 11:05:40 AM
= Main document - Motion: Maotion to Compel Defendant to Produce Accident Report

\T

AR & iﬁ?l\ & (I h@':ﬂ: ® [oz% |- @|§F‘“°'='|— \ b akl
N N a R EE R R s
I »
% 3 Michael K. Jeanes, Clerk of Court
£ *** Electronically Filed ***
2 Michelle Paigen
= Filing 1D 7515
SUPERIOR. COURT OF ARIZONA 08/07/2006 11:05:40 AM
MARICOPA COUNTY
CR2005-111111-001 DT 08/23/2006
CLERK OF THE COURT
HON. RICHARD J. TRUJILLO Y. Snuth
Deputy




8 Signature Page Sample

RESPECTFULLY SUBMITTED this 30" day of April, 2007
MARICOPA COUNTY PUBLIC DEFENDER

By: /s/Alfred Guinness

ALFRED GUINNESS
Deputy Public Defender

Copy of the foregoing
delivered this 30™ day of
April, 2007 to:

HON. WILLIAM BLACKSTONE
Judge of the Superior Court
Central Court Building

201 W. Jefferson Street
Phoenix, AZ 85003

JOHN COURAGE
Deputy County Attorney
301 W. Jefferson Street
Phoenix, AZ 85003

By: /s/Alfred Guinness

ALFRED GUINNESS
Deputy Public Defender

If you are signing a document for another attorney, for instance, if you are Alfred Guinness
i signing for Samuel Adams, this is how the signature line should appear:

By: /s/Alfred Guinness on behalf of Samuel Adams
ALFRED GUINNESS on behalf of SAMUEL ADAMS




eFiling - Things You Need to Know

Here is a list of things you NEED TO KNOW about eFiling with the Clerk of the Superior Court in Maricopa County.

Be sure that the Clerk of the Court has an accurate record of the “Primary Attorney” on your case. You can view case information
by looking the case up in the iCIS application, or online by going to the Case History web site at:
http://www.superiorcourt.maricopa.gov/Docket/ (Criminal and Family Court cases only).

Please review the eFiling Guidelines established by Administrative Order 2007-140, available at this web address:
https://efiling.clerkofcourt.maricopa.gov/eFilingGuidelines

Initial complaints, service documents, or answers may not be eFiled. Only subsequent documents in eligible eFiling cases may be
eFiled (i.e. Notices, Motions, Responses, Replies, etc...)

eFile only one “Main” document per filing ID transaction. The first document in each Filing ID is the “Main” document and will
receive the “FILED” stamp (if accepted) and determines how the document will be recorded on the Court’s docket.

Submit exhibits or other documents you want attached (or “stapled”) to the main document as a supporting document within the
same Filing ID. Supporting documents will not have a “FILED” stamp and do not generate a separate record in the Court’s
docket.

Submit Proposed Orders under the same filing ID as their respective motion. It is highly encouraged that Proposed Orders be
submitted in an editable format. Microsoft Word (.doc or .docx) is the most desirable.

If a Proposed Order is submitted as a main document, it will be lodged with the Court along with any supporting exhibits, but only
the Proposed Order will be filed in to the case file, and only after it is signed by the judicial officer.

You do not need to provide the judicial division a copy of the filing. The eFiling system will automatically route a copy of the filing
to the assigned judicial division once your filing has be accepted (filed).

When viewing the docket using the computer kiosks at the Court’'s Customer Service Center, documents that have been eFiled
will be marked with a paper document icon with a red “E” on it.

eFile Support Contact

Hours: Monday — Friday  8:00 am — 5:00 pm

@ Phone (602)37-Clerk, or (602)372-5375

efilesupport@cosc.maricopa.gov [Adult case types]
efileJuvenileSupport@cosc.maricopa.gov [Juvenile case types]

Email

Visit us on the web at http://www.clerkofcourt.maricopa.gov.

Visit https://efiling.clerkofcourt.maricopa.gov/eFilingGuidelines for the eFiling Guidelines.
Visit http://www.azleqg.state.az.us/ to review Arizona Revised Statutes.

Visit hitps://govt.westlaw.com/azrules/ to review local rules of procedure.



http://www.superiorcourt.maricopa.gov/Docket/
https://efiling.clerkofcourt.maricopa.gov/eFilingGuidelines
mailto:efilesupport@cosc.maricopa.gov
mailto:efileJuvenileSupport@cosc.maricopa.gov
http://www.clerkofcourt.maricopa.gov/
https://efiling.clerkofcourt.maricopa.gov/eFilingGuidelines
http://www.azleg.state.az.us/
https://govt.westlaw.com/azrules/

